Online Application

How do | apply @ Henkel?

When having found the right position, just click on Apply and then Register .

Henkel Online Application

% Online Applization - Homepage = Print Wiew

#* Tell afriend about this job

Detail

Job title

Reference number
Start Date

Location

Job description

Patent Information Professional (mA) Field: Chemistry
T340E

01401407

Dz zeldort

Your tasks:

Az amember of the Patent Information Team yvour main responsibility will be to
carry out thorough and in-depth chemistry online searches to answer queries
from our RED scientists warld-wide.

*ou will be searching in professional online datshases for al manner of [P
related information using the specific retrieval languages of various providers,
Since the Patent Infortmation Department is part of our Patents Division, wou wil
be working very closely with our patent sttorneys.

Your qualifications:

Candidates must have a degree or a higher gualification in chemistry and
experience in patent and itersture searching in professional online databaszes.
The candidste must also possess a solid foundation in computer skillz and
demonstrate ability to communicate clearly and concisely werbally and in writing
in English and German. Furthermore, strong interpersonal kil that enable the
individual to work closely with diverse personalties, alone and as a team player
are reguired, Experience of waorking internationally will be of advartage.

contact person:

Phdl. Ines Wikens

Login

If vou have already created a
profile, you can login here by
entering username and
password,

Username

Password

Logi

Forgot password?
Plzaze click here

Registration
If vou are not yet registered,
pleasze click herel

On the following page you get some additional information. Please start your
application with Start Application

Before you can actually start your application you have to agree to the data
protection regulations. Please tick ¥ | haveread and understood this privacy
policy and confirm with Continue . Now apply @ HENKEL!




The information required @ Henkel

First you are asked to indicate your personal details.

After having stated the Title, your Surname and Last name , it is mandatory to enter a
valid e-Mail address .

Henkel Online Application

Registration Login

If you have already crested a
profile, vou can login here by
entering username and

A zyccessful online spplication st Henkel is easy. | consists of three steps:

1. Register on this page. password.
2. Complete vour personal profile on the follovwing pages, Username
3. Use vour profile to apply for job openings inthe Henkel YWorld. ou can also activate your profile for our
candidate pool and benefit from an unsolicited application that can draw our attention at any time! I
Password
Onthe right side of all following pages | the green lights indicate the steps of the applicstion process you already I
completed.

“ou can take a bresk from the application process st any time and continue later. Simply register with your username

X . Forgot password?
o dtol .
ANd PEESW0rd 10 10gin again Flease click here

Your user details * Recuired information
Registration
If you are not yet registered,

* Tithe IPIease =elect vl pleasze click herel

* Surname I

*  Email &ddress I

* Username I [6-10 charactars)
*  Pazswword I [6-10 characters)
Confirm password I [6-10 characters)

Additionally you decide here about your username and password which have to fulfill
the criteria of 6-10 letters.



The information required @ Henkel

1. Personal Data: On the next page you are asked to fill in your address details and
telephone number

Henkel Online Application

# Online Application - Homepage

* My Carger
# Logout
Personal Details
FPlease complete your persanal profile. You can leave at any time by clicking "My Career” Keep in mind that
wou can anly apply anline for jobs ifyour profile is campletel
Process flow
Personal data * Reguired infarmation
“ Personal Data
* Title IM vI Education
* First name IFritz Experiencs
* SUrnaEme |Henke| L
+ mddress I Diocument mansgemert
I Submit profile
* Post Code I
* ToweniCity I A
*country |Please =elect ;l

* Telephone number (plesse specify country code) I

Mokile |
Availability for work
® Immediste
' Specific date, please specify IDaY ;I IMDmh LI I‘r'ear ;I

' Natice period to serve I Pleaze state number of weeks

At the bottom of the page please enter the desired starting date.

With the menu on the right side of the screen you are lead through the application
process .
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The information required @ Henkel

2. Education: _On the education page you are requested to specify your education
level and the area of education .

Henkel Online Application

% Online Applization - Homepage

* Wy Career
¥ Logout
Education
Please summarize your educational background.
Education * Required information Process flow
& Perzonal Data
* Highest level of educstion | Please select LI
“ Education
* University/School I

fain areas of education

& Experience
|Please zelact

& Skills

Lol Lel

I Please select

& Document managemert

& Submit profile

3. Experience: Here you are asked to indicate your area of experience and the field in
which you are looking for a job.

Henkel Online Application

% Online Application - Homepage

* Wiy Career
+ Logout
Experience
Flease summarize your professional experience.
Experience * Required infarmation Process flow
& Perzonal Data
o Aress of experience |Please select ;l
& Education
IPIease select ﬂ e e
*  Tatal number of years in work IPIease select Yl T
illz
R . S
| am looking for = job in IPIease zelect VI & Document management
& Submit profile
Current/Previous jobs
| Add Experience Details

At the bottom of the page you are requested to inform about your experience details .
Here you can sum up all different steps of your work experience by entering the

company name, industry, position, time period and c ontract type.



The information required @ Henkel

4. Skills: On the 4™ page you can “ADD” your IT and language skills  from the skills

tree and indicate the relative skill level. You can choose between Expert, Advanced,
Good and Basic.

Henkel Online Application

% Online Application - Homepage

* yly Career
* Logout
Skills
Do you hawe expettize in a certain field? How many anguages do you speak - and which ones? On this page you can
tell us about yaur =kills. To zee the different options, simply click on "+" inthe skils tree.

Process flow
wwhen you have made your selection, click on "Add." Then, please specify your current level of knowyledge at the top of & Personal Data
the page.

My =kills * Required information & Education

& Experience

Skills

*Level

@ Skills

Document managemert

Submit prodile
Expand al E Collapse all
S skils
BH_ 1T Skills

"{:I Languzge Skills




The information required @ Henkel

5. Document management: _On this page you are asked to upload your CV. You can
even upload 5 different CV’s. Only one CV can be stated as “active”. Please note that
only the following formats are accepted: .doc, .rtf, .txt, .ppt, .pdf, .gif, .jpg, and .bmp.
Additional you have the possibility to upload 5 further documents here like f.e. a cover

letter and references. In this section all 5 possible documents can be “active” at the
same time.

Henkel Online Application

% Online Application - Homepage

* My Career
. >
CV and File Management Logout
Important: Selecting a document as active will make this document availahle to recruiters.
Cw * Reguired information
Plesze upload your resume RECcess flow
& Perzonal Data
Hame Active
You have not uploaded any CYs. Uploading & CV iz mandatory, please click on 'Upload G below, & Education
Upload CW & Experience
& Skills
. & Document
Additional Attachments management
You can upload up to five additional sttachments. For example: cover letter, credentialz, reference letters, cerificates Submit profile
and grade reports. R
Hame Active
Yo have not uploaded any sttachments
| Upload Additional Attachment

6. Motivation/ Submit profile:  Before submitting your profile, you are asked to enter
your Motivation for working @HENKEL.

Please be aware that you can insert different motivation descriptions when applying for
different jobs.

Motivation

* Wy Caresr
I _— L # Logout
Describe in a few sentences your motivation to join Henkel.
Motivation * Required information
J Process flow
-
(=]
* Motivation Perzonal Data
& Education
=
& Experience

& Skill=

- & Document manaoement
:

“ Submit profile




The information required @ Henkel

By clicking on Continue , you finish your application and get to the “My-Career-Page” .

EXpIanation of the “My-Career-Page”: Here you can Logout in order to
abandon your profile.

Henkel Online Application

Online Application - Homepage + Career
+ Logout

Under My Profile , you can always edit

your personal data’ your appllcatlon factivate the alert management toal (informing you about open
prOfiIe and documents_ Therefore C“Ck Bil clata. *ou can alzo delzte your profile and mansge your

on the related Button View/Edit .

umber of ahilty tests or gquestionnaire, these will be available

for you by selecting "Online Aszessment” here below.

My progile
User details (username, password) + iewy J Edlit
“our Profile + "iew [ Edlit
Manage CV's and other supporting documents * Manage
* Delete profile
Job h s L
onseare By clicking on Jobsearch, you can
+ Iobsearch > always search for jobs and directly
* Alert management apply with your profile.
* Wy Applications Under Alert Management an

information mail can be activated that
is sent out when a new and interesting

Online assessment

* enline assessment vacancy is posted.
My applications show the positions
Logout you have applied to.
Under Online Assessment you are
1 leaded to the online tests when you
are asked for it.

Click on Logout
to abandon your
profile.




